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Therapy Room Policy 
 ‘Building for Successful Futures’ 

 
Introduction 

This policy document is designed to be a working document for the benefit of the 

pupils, school staff and other people involved in working with pupils in the Therapy 

Room. 

 

Fred Nicholson is a Residential Complex Needs School whose pupils present a range 

of learning, communication, social, behavioural and emotional difficulties and who 

come from a range of backgrounds.  Their needs are many and varied. 

 

The role of the Therapy room is to enable pupils with sensory processing needs to 

have the opportunity to undertake a specifically designed intervention.  The Therapy 

Room supports them to successfully modulate and discriminate the sensory 

information they are receiving from the world around them, helping them to develop 

the skills needed to successfully participate in occupational roles, including that of a 

pupil.   

 

A qualified Occupational Therapist (OT) will undertake assessments of pupils and if 

appropriate, identify the need for an intervention.  This could include the delivery of 

sensory diets, activities or an individual Therapy room intervention plan.  

  

Aims 

To support pupils to: 

 create a ‘just right challenge’ to allow the brain to receive and process 

sensory information so that pupils can engage in activities for daily living, 

including motor activities; 

 develop strategies for difficulties with motor planning (praxis); 

 develop balance and coordination problems that are essential for function 

and motor activities; 

 modulate and discriminate the sensory information they are receiving from 

the world around them, this will allow them to actively engage in learning; 

 sustain attention to tasks;  

 follow directions (praxis on verbal command);  

 complete a series of tasks independently (praxis);  

 use in-hand manipulation skills;  

 develop handwriting skills including grasp, visual tracking, and visual praxis 

skills;  

 use postural control to maintain an upright sitting position at a desk or on the 

floor;  

 demonstrate the gross motor skills needed to support play during PE and 

breaktime activities. 

 

 

Broad Guidelines 

Pupils who have been referred for Therapy must be assessed by a Qualified OT. Staff 

delivering the intervention must have had in-house training, follow the intervention 

programme and undergo supervision with the OT and record sessions.  

 

Training 

Members of the Fred Nicholson staff team allocated to deliver the Therapy 

intervention must undergo in-house training to learn how to use the equipment, 



 
deliver the intervention activities and record session.  They also need to have a basic 

knowledge of the clinical reasoning underpinning the intervention they are delivering.  

 

Training must take place prior to accessing the Therapy room with students.  

 

Only pupils that have been referred, assessed and accepted for Therapy by a 

qualified OT can access the Therapy room supported by specifically trained staff. 

 

Referral 

Referrals for Therapy can be made by any member of the Fred Nicholson staff team.  

 

Parental consent for the referral to be made for the assessment to take place must 

be sought and confirmed in writing prior to making the referral. Data protection 

consent (as per the General Data Protection Regulations – GDPR) must be sought for 

person identifiable information to be shared with the assessing OT.  

 

Referrals must be made in writing on the referral form (please refer to Appendix 1). 

Referrals will be discussed with the Senior Management Team (SMT) on a half termly 

basis unless an urgent need has been identified. 

 

Once a referral has been submitted, one of two outcomes are possible:  

1. The referral will be considered appropriate and a date for a Therapy 

assessment will be given to the referrer;  

2. The referral will be considered inappropriate and recommendations for 

classroom interventions will be made and/or an alternative referral process will 

be suggested.  

 

Referral criteria: 

 

1. Must be a pupil at Fred Nicholson school. 

2. Must have parental consent. 

3. Must not be an open client to a Therapy practitioner e.g. Sen-si, be 

Independent etc. 

4. Must have symptoms of sensory processing difficulties. 

5. Strategies such as sensory diets must have been tried and not fully effective. 

6. Sensory dysregulation is having a negative impact on how the student 

accesses learning.   

Assessment 

 Assessments will take place in context with the pupils’ occupational roles and 

functioning. 

 Non-standardised assessments i.e. clinical observations and parental 

interviews may be included to gain insight to the pupil’s engagement and 

performance with occupations.  This allows assessment of the pupils whole 

lived life. 

 Standardised assessments will include a Sensory Integration and Praxis Test 

(SIPT); this focuses on sensory motor, praxis, visual, motor and somatosensory.  

 Use of access will be based on the clinical judgement of the assessing OT. 

 Goals to be client centred, individualised and therapeutic in line with the 

overall objectives identified in the aims of this document. 

 

Intervention 

 Intervention plan to be written by a qualified OT. 

 Where Therapy is not appropriate recommendations to facilitate improved 

functioning will be provided and advised by a qualified OT. 



 
 Supervision is available.  It is the staff member’s responsibility to seek 

supervision via the PSI lead. 

 Staff delivering individual interventions must have completed in-house training 

by a qualified OT and must follow the intervention plan. 

 

Measuring Impact and review 

 Targets to be set by a qualified OT. 

 Targets and progress to be recorded on EHCP tracker by the individual 

delivering the intervention and monitored by the PSI lead and OT. 

 Reviewing of targets to be set by the qualified OT if the target has been met 

or reassessment needs to take place. 

 

Practical measures 

 Therapy room to be timetabled via a Google drive booking system and 

booked through PSI lead or Deputy Head to ensure school timetable can 

accommodate the staffing. 

 Keys - to be signed in and out at the time of each booking and returned in 

time for the next session. 

 Risk – all equipment to be checked before and after pupil use.  Damaged 

equipment to be reported to PSI lead, removed from room and recorded in 

the equipment book. 

 Room – all equipment to be put away and the room to be left in a clean and 

tidy condition.  No shoes to be worn in the Therapy room, these are to be 

placed in the box provided by the door. 

 Staffing – two staff per pupil intervention to be trained to allow cover for staff 

absence. 

 Therapy intervention notes to be recorded within 24hrs after the session. Notes 

to be kept in a folder in class to ensure confidentiality. 

 

 

Links to Other Policies 

Vulnerability and lone working 

GDPR      

Touch     

Confidentiality 

Interventions 

 

Equality Impact Statement 

 

The Governors have reviewed this policy giving due regard to their responsibilities with 

respect to the equalities agenda, in line with recent legislation.  They believe that the 

policy reflects a positive attitude and approach to all members of the school 

community. 

 
 

 

Policy Approved by: 

 

Chair of Full Governing Body   

 

*To be ratified on 19.05.21 



 
 

Appendix 1: Internal Therapy Assessment and Intervention Referral form 

 

 

Internal Therapy Assessment and Intervention Referral form 

 

 

Pupil Information 

 

Pupil name 

 

 

Pupil date of birth 

 

 

Pupil address 

 

 

 

 

Parent name  

 

 

Parent phone number 

 

 

 

Parent Consent 

Please confirm that you have discussed this referral with the parent/ carer 

and they have consented to the following:  

  That a referral is being made for Therapy assessment and intervention; 

 They understand that a referral does not necessarily mean that their 

child will be offered an assessment or intervention.  

 If a place in the group is offered, parents/carers consent to their child 

attending intervention sessions during the school day.  

 

Where parental permission is recorded e.g. home school book, 

 

                 __________________________________________________ 

 

 

Name:      _________________________________________________ 

 

 

 

Signature:________________________________   Date _________________ 

 


