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Safer Person Handling Policy  
‘Building for Successful Futures’ 

 

 

Introduction 

 

This policy relates to the moving and handling of young learners and is quite 

distinct from the existing policies of Manual Lifting and Handling and Manual 

Restraint Techniques such as Norfolk Steps. 

 

Fred Nicholson School recognises that the risks of injury from moving and 

handling young learners are greatest with regard to young learners with 

special educational needs. Moving and handling young learners is becoming 

an unavoidable part of working in special education and our staff are at 

particular risk since the “load” involved is human. 

Manual handling is defined as: 

 

"...any transporting or supporting of a load (including the lifting, putting down, 

pushing, pulling, carrying or moving thereof) by hand or bodily force". 

(Manual Handling Operations Regulations 1992) 

 

In this policy the load refers to our pupils. With respect to this staff are aware 

of the Human Rights Act (1998). The need to maintain the dignity and to be 

respectful of pupils is paramount. Staff always ask permission from our pupils 

before handling, throughout any handling procedure staff will always 

communicate with pupils explaining the next step and asking if this is okay. 

Please refer to intimate care policy for further information when handling 

involves pupils in vulnerable situations (toileting and changing). 

Common situations involving young learners, which are potentially hazardous 

include lifting wheelchairs up steps; personal hygiene routines, transferring 

between specialist seating/equipment and emergency evacuation. 

 

 

Aims 

It is our intention that all staff working with a young learner who has this need 

will receive generic moving and handling training, and specific guidance is 

given for each child or young person with moving and handling needs. Each 

young learner, with the consent of their parents/carers, will have a personal 

plan in place.We recognise our responsibility to ensure the health, safety and 

welfare of our employees as well as young learners, as far as is reasonably 

practicable. It is our policy to conform to the requirements of the Manual 

Handling Operations Regulation (MHOR 1992) and Lifting Operations and 

Lifting Equipment Regulations ( LOLER 1998). 

 



 
 

This policy applies only to the moving and handling of young learners in 

school and those participating in school activities as access to the curriculum. 

 

Broad Guidelines 

Staff must adhere to MHOR 1992 guidance where they: 

 

First:  avoid hazardous manual handling operations so far as is reasonably 

practicable; 

 

Second: assess any hazardous manual handling operations that cannot be 

avoided; and 

Third:  reduce the risk of injury so far as is reasonably practicable. 

 

To this end, we aim to: 

• Avoid manual handling operations which are a risk to our employees 

as far as is reasonably practicable; 

• Reduce risk where manual handling operations cannot be avoided to 

the lowest level that is reasonably practicable; 

• Risk assess all potentially hazardous operations involving manual 

handling and review annually; 

• Ensure staff make personal risk assessments about risk of injury to 

themselves before attempting manual handling. If in doubt staff should 

not undertake manual handling and should refer to a senior member 

of staff for guidance. 

• Provide all employees involved in the manual handling of young 

learners with appropriate training; 

• Ensure that safe handling of young learners shall be carried out in line 

with MHOR (1992) and LOLER (1998) guidance; 

• Ensure that the views of the young learner, parents, carers and staff will 

be taken into account so that dignity and respect can be maintained 

and sympathetically applied; 

• Give pupils time and guidance to enable them to be as independent 

as possible, talking them through each step to allow them to retain 

understanding and anticipation of each stage of the procedure. 

• Provide personal plans for staff advising on best practice for safer 

person handling. This is tailored to the pupil’s individual needs, uses 

advice from medical professionals and has been agreed by 

parents/carers. 

• Put the wellbeing and safety of pupils first. In the event of a slip, trip or 

fall where the pupil is unable to get them selves up, advice will be 

sought from emergency services (999). 

• Pupils are not permitted to push other pupils in wheelchairs. 

  

Equipment 

The law sets out a detailed framework of provisions to protect employees 

against the risk of injury from moving and handling. There are legal obligations 

on us to take care of our employees’ health and safety; and trade union 

safety representatives have legal rights to information and consultation. 

 



 
 

The Health and Safety at Work Act (1974) places general duties on us as 

employers to ensure the health and safety of our employees and anyone else 

on the premises. The Management of Health and Safety at Work Regulations 

set out the legal requirements for “risk assessment” under which we must 

make an assessment of the risks to the health and safety of staff while at work 

as well as to the health and safety of persons or other professionals who we 

do not employ. All new staff are made aware of school general site risk 

assessments during their induction by the site health and safety officer (Mr 

Warner and Mr Roach). Specific personal plans are available for staff 

regarding individual pupils where there is a foreseeable risk of manual 

handling (written by Mrs Germon). 

 

The Manual Handling Operations Regulations set no specific requirements 

such as weight limits – they only provide guideline weights for lifting and 

lowering, carrying a short distance, pushing and pulling and handling while 

sitting down. 

 

Staff must fully follow these guidelines and the risk assessments, as provided 

and available on the Intranet. 

 

Pupils who require transitional moving will only be moved using the equipment 

and accessories provided by trained personnel. These will be used in line with 

the Lifting Operations and Lifting Equipment Regulations to ensure the safe 

use of lifting equipment. 

 

FNS aims to use lifting equipment to reduce risks and require that the lifting 

equipment is: 

 

• Strong and stable enough for the particular use and marked to 

indicate its safe working load; 

• Positioned and installed to minimise any risks; 

• Used safely ie the lift is planned, organised and performed by 

competent people and in line with the risk assessments; 

• Lifting Equipment for lifting people will be checked regularly prior to 

use and formally every six months by a competent authority; 

• Equipment defects, in between formal inspections, are reported to the 

office and entered in the Defects Book. 

  

Employees are responsible for: 

 

• Informing the Headteacher of anything that may affect their ability to 

safely undertake moving and handling activities; 

• Reporting any injury or incident that has occurred as the result of a 

manual handling activity in line with the School’s procedures. It may 

be necessary to complete an incident form, which is then passed on to 

the Headteacher and Health and Safety Representative; 

• Reporting any difficulties, including near misses, they have 

experienced in order that the risk assessment can be reviewed to 

prevent injury occurring; including equipment faults; 



 
 

 Undertaking only those activities for which they have been trained and 

are competent; 

 Taking responsibility for their own health and safety and that of others 

who may be affected by their actions including: 

 Complying with school policy regarding the avoidance of injury by 

wearing suitable footwear and clothing and not wearing jewellery 

which could injure young people or themselves when undertaking 

moving and handling tasks.  See staff handbook. 

 Seeking advice from specialist/trainers. 

 

 

Links to Other Policies 

Intimate Care 

Staff Handbook 

Safeguarding (including Child Protection) 

 

For further guidance on general manual handling please refer to the risk 

assessments on manual handling found on the school public directory within 

the health and safety folder. 

 

Equality Impact Statement 

The Governors have reviewed this policy giving due regard to their 

responsibilities with respect to the equalities agenda, in line with recent 

legislation. They believe that the policy reflects a positive attitude and 

approach to all members of the school community. 

 

 

 

 

 

 

 

Policy Approved by: 

 

Chair of Committee    

 

*To be ratified on 25.11.20 


