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Careers Guidance Policy  
‘Building for Successful Futures’ 

 

Introduction 

This is a working document for use by all staff.  It covers the philosophy behind 

this area of the curriculum, programmes of study and organisational detail. 

 

Information, Advice and Guidance (CAREERS GUIDANCE) is an area of the 

curriculum that is more than giving advice on further education, training and 

jobs to individual pupils.  It is about enabling pupils of all abilities to recognise 

and understand themselves, their strengths and weaknesses; to help them 

plan for their future and to enable them to make decisions about their future 

that are right for them and their circumstances, in order to promote their own 

life long learning and the development of their own careers. 

 

Many of the skills identified and used in any CAREERS GUIDANCE programme 

are similar and interlink with those found in a Personal, Health, Social 

Citizenship and Economic Education (PHSE Ed) programme. It must support 

and be supported by other areas of the curriculum but more specifically by 

the PHSCE Ed programme and the Work Related Learning programme. 

 

CAREERS GUIDANCE is part of the ethos for all pupils within the school from 

Year 3 to Year 11, but as a consequence of the identified needs of the pupils, 

becomes increasingly important as our pupils move up through the Key 

Stages at Fred Nicholson School and this is reflected in our CAREERS 

GUIDANCE programme. 

 

The careers related curriculum and guidance program is managed by the 

Careers Leader, Rachel Woodhouse. 

 

Aims 

Our CAREERS GUIDANCE programme is based on the following aims and 

objectives: 

 To help pupils understand themselves and develop their own skills and 

abilities; 

 To help pupils develop their action planning, research, decision making 

and presentation skills; 

 To help pupils investigate careers and career opportunities; 

 To help pupils formulate and implement their own career plans; 

 To meet the pupils’ entitlement to CAREERS GUIDANCE as set out in ‘ 

Careers guidance and access for education and training providers - 

Statutory guidance for governing bodies, school leaders and school 

staff January 2018’, including by meeting the GATSBY Benchmarks.  

 To provide information in a format that is accessible to our pupils; 

 To encourage pupils to develop the skills, understanding and 

knowledge that enable them to fully and actively participate in the 

adult world; 

 To provide impartial advice and guidance to pupils and their 

families/carers. 



 
 To inform and respond to pupils needs as identified in the annual 

review process. 

 To enable provider access to pupils to inform them about all 

appropriate post 16 opportunities, including technical qualifications 

and Apprenticeships for those pupils whose needs and abilities would 

enable them to access these.  

 

Broad Guidelines 

Curriculum 

Access to Careers guidance is available to all pupils through the following 

program.  

 

 Autumn Term Spring Term Summer Term 

Year 3-7 

Careers guidance is delivered throughout the Curriculum by 

embedding information in an engaging way, within relevant 

topics and lessons, including PHSCE. 

Enterprise day. Annual reviews. 

Year 8  

Careers guidance is delivered throughout the Curriculum by 

embedding information in an engaging way, within relevant 

topics and lessons, including PHSCE and; 

Moving On 

evening. 
Annual reviews. Enterprise day. 

Year 9 

Pupils begin to work towards PSE Entry Level units, including Unit 

1: Personal Action Planning 

Moving On 

evening. 
Annual reviews.  

Enterprise day. 

Options Taster Days. 

Year 10 

Moving On 

evening. 

 

Life and Work Skills, 

including enterprise, 

independence, 

work experience 

and skills for work. ** 

 

Careers day * 

 

Annual reviews. 

Life and Work Skills, 

including enterprise, 

independence, 

work experience 

and skills for work. 

 

Careers day * 

 

Life and Work Skills, 

including enterprise, 

independence, 

work experience 

and skills for work. 

 

Visits to colleges. 

 

Enterprise day.  

 

Options Taster Days. 

Year 11 

Moving On 

evening. 

 

Life and Work Skills, 

including enterprise, 

independence, 

work experience 

and skills for work. ** 

 

Careers day *         

 

Life and Work Skills, 

including enterprise, 

independence, 

work experience 

and skills for work. ** 

 

Careers day * 

 

Transition visits to 

new placements. 

Life and Work Skills, 

including enterprise, 

independence, 

work experience 

and skills for work. ** 

Individual Work 

Experience 

Placements where 

appropriate. 

 

Transition visits to 



 
 Life Skills week. 

 

Visits to colleges. 

 

Annual reviews. 

 

new placements. 

 

Enterprise day. 

* Careers days include visits to work places, Jobcentre Plus and visits from 

employers/ company representatives.  

** Life and Work Skills is a program followed each Monday by KS4 pupils. In 

years 10 and 11 Pupils continue to work towards PSE Entry Level units, 

including ‘Making Informed Career Choices’, ‘Applying for Jobs and 

Courses’, ‘Relationships, Behaviours and Practices in the Workplace’. This is 

replaced for Year 9-11 Willow class pupils by following ASDAN – ‘Preparation 

for Work’ units. 

 

EHCP reviews. 

 

As part of each pupil’s EHCP annual review their future aspirations will be 

discussed and the support network surrounding the young person will 

endeavour to offer CAREERS GUIDANCE in line with this. A representative from 

the transitioning college/placement will participate in the year 11 review 

meeting wherever possible.  

 

Visits 

 

Pupils in Year 10 and 11 will be invited to participate in visits to colleges and 

other providers who could meet their future needs and provide a progression 

pathway. These visits will take into account pupils’ and families preferences 

and interests, distance from home and whether the pupil is an independent 

traveller or would require County transport. 

 

 

CAREERS GUIDANCE evening for Years 8, 9, 10 and 11 pupils 

In the Autumn term each year there will be a ‘Moving On’ evening to which 

the pupils in Years 8, 9 & 10 and their parents/carers will be invited.  

Representatives from all relevant 16+ provisions will be invited to attend, 

alongside representatives from relevant local charities and other support 

groups.   

 

CAREERS GUIDANCE resources 

 

There is a display in the Boot Room which shows all the feeder Colleges and 

other 16+ provision and is resourced with up to date College prospectuses 

and other relevant material. Our school library is also well resourced with 

CAREERS GUIDANCE related books. This display is also duplicated in KS4 

classrooms.  

 

Year 8-11 pupils can access the Help You Choose website which gives them 

the opportunity to explore careers and post 16 training provision and also to 

apply for their selected College course on line, which can be supported 

within school. This site also allows school to track the progress of applications. 



 
 

Support is provided for pupils to access these resources from class teams or 

from the Pastoral Support Team.  

 

Link Governor 

The Link Governors for CAREERS GUIDANCE are Michelle Seymour and Angie 

Gill. 

 

Assessment and Recording 

Pupils’ work will be monitored, assessed and recorded in line with school 

policy and procedures. 

 

This includes monitoring of pupils’ steps towards independence by using the 

Independence tracker on SOLAR, through pupils completing units towards 

OCR Life and Living, AQA PSE and/or ASDAN WRL units. Pupils and parents’ 

engagement with Careers guidance and information is also recorded, 

monitored and used for targeted interventions if necessary.  The careers team 

track 16-19 year old learners in partnership with the Local authority and gain 

feedback each year which we can act upon to improve our Careers offer. 

Meetings and review of programme 

 

The CAREERS GUIDANCE programme is managed by the Careers Leader and 

reviewed regularly as part of the Independence team, Pastoral Team and 

SMT meetings. 

 

Risk Assessment 

During all activities in CAREERS GUIDANCE the necessary risk assessment will 

be undertaken in line with the school’s policy for Risk Assessment. 

 

The links between CAREERS GUIDANCE and Work Related Learning 

programme continue to develop. 

 

Links to Other Policies 

Work Related Learning 

Work Experience 

Transition  

Safeguarding including Child Protection 

Single Equalities Scheme 

 

Equality Impact Statement 

The Governors have reviewed this policy giving due regard to their 

responsibilities with respect to the equalities agenda, in line with recent 

legislation. They believe that the policy reflects a positive attitude and 

approach to all members of the school community. 

 

 

 

 

 

 



 
Policy Approved by: 

 

Chair of Committee     

*To be ratified on 02.12.20 

 

 

 

 



 
  

 

 

 

 


